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E M P LOYE E The Employee Self Service gives you direct access to your payroll data via the web. You can
review, print, or save your latest pay stub or annual W-2 tax form at your convenience from
S E L F S E RVI ‘ E work or at home. Pay information is available for the current calendar year plus two

historical years. W2 information is available for five calendar years. For districts currently
using the Employee Leave Tracking System, real-time Leave Activity is also available in detail

or summary. For districts using the County process for the 1095-C submission, the 1095-C
Tax form is also available.

The Employee Self Service is a secure web site which requires authentication during the
initial registration process as well as a user name and password every time the site is
accessed.

An enhancement has been made to provide the user with a method of resetting their
password by clicking on the ‘Forgot your password link’ on the login page. The process will
verify the user account and security questions, and then allow the user to save a new
Password and password Hint (optional). The user can then use their new password to log
into ESS. Security questions must be setup during registration or in the Preferences page
prior to utilizing this feature.
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ACCESSING THE EMPLOYEE SELF SERVICE

EARNINGS AND TAXES

Earnings and Taxes provide the option

To access the Employee Self Service enter the
following URL in the web address of the Internet

select from available warrants

Browser:

https://employeeselfservice.sbcss.k12.ca.us

@Back v ) - [¥] 2] & S search 7 Favorites

Help

e

R~ &

i Address (@] https:{femployeeselfservice.sbess.k12.ca.usflogin.aspx -

Main Menu
Harne

Eaming Statement

current or past statements. Use the Issue Date dropdown lists to
ation. The most recent data is defaulted and displayed.

Issue Date: [March 28,2013 =

JOF SCHOOLS _LEAVE AND EARNINGS STATEMENT

After initial registration (refer to the Registration
Brochure), use this login process.

Select “District” and enter Login Name and Password
then click on [Login].

Welcome to the BEST NET Employee Self Service Site

Enter your District, Login Mame and Password, then click Login to access the site.
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(Requires Adobe Reader)

(Requires Adobe Reader)
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District:

[sanB ino County Super of Schools v
Login Name: Password

| | | Need 2 hint?

Forgot your login/password?

The Home page displays shortcuts to News, recent
Earnings, recent Tax documents and Leave Balances if
your district is using the Employee Leave Tracking
System. Note: “Benefits” is a future option.

Main Menu
Home

LEAVE BALANCES

Employee Self Service provides direct access to your personal Employee Leave Balances if your district uses the Employee Leave
Tracking System (ELTS). ELTS is integrated to provide the ability to review and/or print real-time Leave Activity at your
convenience, from work or at home. Leave information will be displayed for both the current and prior school year activity.

Each Bank will include a summary line to display the
Balances:

Bank — This is the name of the bank.

Balance — The amount displayed in this field reflects
the balance for all pending and finalized Leave
Transactions.

b—

* More News...
Earnings
Benefits Recent Earning Statements
Tous March 29, 2013
R
Leave Balances @ ‘
Preferences . Y2801
Change Passwaord * January 31,2013
User Guide * December 28,2012
Logout * November 30, 2012
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— Leave Balances
\
Main Menu

Home Bank Balance
Earnings #] BARGAINING UNIT 0.0000
Benefits #| OTHER 10.8750
Taxes | 5ICK 103.8750
Leave Balance: =
Attendance ~
Change Password
User Guide
Logout

Leave Balances
Bank Balance
(BARGAINING UNIT 0.0000
AfID  Pos  Evem  Entered  Posted Reason ChargeTo Hours
07/0172016 | 05/25/2016 | 05/25/2016 | BARGAINING UNI_| BARGAINING UNL| 20000
57200 | DGOT5 | 05/24/2016 05/25/2016 PARENT CONFE_ | PARENT CONFE_ 20000
(OTHER 10,8750
1 AfID  Pos  Event  Entered  Posted Reason ChargeTo Hours
74765 DGOT5 | 120542016 | 041272017 JRYDUTY  [JURYDUTY 36250
71720 DGO | 1028/2016 1073172016 IN SERVICE LEAV_|IN SERVICE LEAV_ 7.2500
070172016 03/24/2015 | 03/24/2015 OTHER LEAVEB_ |OTHERLEAVEE_ | -10.7500
57200 |DGU75 | 05/05/2016 05/06/2016 SCHOOLBUSINE_|SCHOOLBUSINE_ | 7.2500
24675 DKIGS | 03/23/2015 09/24/2015 SCHOOLBUSINE_|SCHOOLBUSINE_ | 35000
%K 103.8750
I AfID  Pos  Event  Entered  Posted Reason ChargeTo Hours
7676 | DGUZ5 | 03082017 | 031072017 SICKLEAVE  |SICKLEAVE 72500
76474 DGO | 01132017 011472017 SICKLEAVE | SICKLEAVE 72500
74765 DGUZ5 | 1205/2016 12/06/2016 SICKLEAVE | SICKLEAVE 36250
7213 DGO | 14022016 11/03/2016 SICKLEAVE | SICKLEAVE 72500
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