
Barstow Community College District
Technology Assessment Form for Software and Equipment
Directions:

The requestor will work with the Director of IT and the VP of Administrative Services to complete sections A-E and attach to their Administrative Unit or Program’s Budget Allocation Proposal during the Program Review process.
A.  Purchase Information

	1. Requestor Name
	

	2. Department or Program Name
	

	3. Equipment/Software Description
	


B.  Operational Expenses and Detailed Description of Required Services Needed
	1. Software (Description and cost)
	.

	2. Hardware (Description and cost)
	

	3. Implementation costs
 
	

	4. Maintenance
a) Software

b) Hardware

c) Programming

d) Employee Set-up

e) Inventory Control
	

	5. Subscription or Perpetual License 
a) yearly cost
b) site licensing, per computer or per user licensing.
	

	6. Who will maintain this product/application?
a)   Department
b)   IT Department
c)   Vendor
	

	7. Is the quote attached for the new software/hardware?
	

	8. Sustainability Requirement
	


C. Describe the Total Cost of Ownership (V.P. of Administrative Services)
   D.
   Check all boxes to which this purchase applies
	Mission Statement (must apply)

	Barstow Community College is an open-access learning environment that promotes critical thinking, communication, personal and professional responsibility, and global awareness by offering quality courses, programs, and support services.
	

	Within accreditation standards?
	

	Maintains fiscal integrity?
	

	Promotes employee involvement in activities associated with professional responsibilities.
	

	Increases student engagement, student success and student equity?
	

	Promotes Workforce and Economic Development within the local community, the District and region?
	

	Strategic Priorities (must apply to at least 1)

	Innovates to Achieve Equitable Student Success?
	

	Ignites a Culture of Learning and Innovation?
	

	Builds Community?
	

	Achieves Sustainable Excellence in all Operations?
	


E.  Acknowledgement of receipt and awareness of terms, conditions, and regulations
	Title 
	Name
	Signature
	Date

	Initiator Supervisor
	
	
	

	Director of IT
	
	
	

	Budget Analyst
	
	
	

	VP Administrative Services
	
	
	


F.  Approval of Purchase
	Title 
	Name
	Signature
	Date

	Cabinet Approval
	
	
	

	Superintendent/President
	
	
	


(Include total cost of project, software and equipment (including human resource costs) in description)
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